
Newport School District 56-415 
P. O. Box 70      Newport, WA  99156        (509) 447-3167 

 
 

Substitute Custodian Worker 
 

We are looking for individuals willing to substitute as in our custodial departments. These individuals 
are on-call and fill in on a temporary basis when an employee is absent. 
 
Reports to:  Building Principal 
 
Summary of Assignment:  Performs work of a general custodial nature for preventative maintenance and 
building/facility care.  Employee works from specific instructions and is expected to perform duties 
independently. 
 
Major Responsibilities: 
1.   Evaluates own work and knowledge and initiates efforts to improve and acquire new knowledge. 
2. Is consistently prompt and accurate with requests from the supervisor. 
3. Follows guidelines for confidential information. 
4. Accepts time frame and responsibilities of job role. 
5. Takes initiative in all aspects of work. 
6. Takes responsibility for building security and alarm systems as needed. 
7. Cleans and services classrooms, multi-purpose rooms, lunchrooms, and building(s) as designated by 

supervisor. 
8. Complies with local laws and procedures for the storage and disposal of waste. 
9. Assists in the daily surveillance and cleaning of outside surrounding areas of the building; inclusive of 

playground, parking lots, and general school grounds. 
10. Keeps work area orderly and returns materials to appropriate storage areas. 
11. Responds to emergency clean up as needed. 
12. Empty garbage cans inside and outside. 
13. Light maintenance work as required. 
14. Perform other duties as requested by supervisor. 
 
Qualifications: 
1. Favorably pass the Washington State Patrol/FBI background check. 
2. Ability to stand and walk for prolonged periods of time.  Standing and walking can be for extended 
      periods of time. 
3. Ability to bend, stoop, squat and climb ladders occasionally to frequently. 
4. Capable of lifting/carrying objects weighing 0-24 lbs. daily and 25-50 lbs. frequently. 
5. Can request assistance for heavy lifting/carrying/pushing/pulling. 
6. Ability to twist the upper torso and neck frequently and occasionally kneel. 
7. Must have a good upper body strength to handle, grasp, and grip objects on a constant basis. 
8. Maintains appearance, which is neat and appropriate. 
9. Exhibits sound health and energy. 
10. Exhibits self-control, mature behavior, and judgment. 
11. Exhibits flexibility. 
12. Communicates effectively with other staff members. 
13. Exhibits proper command and use of language. 
14. Demonstrates a cooperative attitude and works as a team member. 
15. Responds positively to suggestions for improvement. 



 
Terms of Employment:   
Substitute, on-call position. Salary is per PSE contract and there are no benefits associated with this position. 
 
Online Application Process: 
Applicants need to provide the following items to be considered a complete application:  
A. Cover letter of application/interest speaking to the job specifications;  
B. Completed Newport School District classified application form;  
C. Current resume; and  
D. Two current letters of recommendation.  
 
 

 
An online application can be found on the district’s website at www.newport.wednet.edu                                                                                             

All application materials need to be submitted online at                                                                    
https://www2.nerdc.wa-k12.net/scripts/cgiip.exe/WService=wnewpors71/rapplmnu03.w 

 
   AN EQUAL OPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER 

Newport School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, national 
origin, age, veteran or military status, sexual orientation, gender expression or identity, disability, or the use of a trained dog guide or 
service animal and provides equal access to the Boy Scouts and other designated youth groups.  This holds true for all district 
employment and opportunities.  The following employee(s) has been designated to handle questions and complaints of alleged 
discrimination: Dave Smith, Superintendent, P. O. Box 70, Newport, WA  99156, (509) 447-3167. 

 
 

https://www2.nerdc.wa-k12.net/scripts/cgiip.exe/WService=wnewpors71/rapplmnu03.w

